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Portfolio Development & Personal Mission Statement

Portfolio’s can take on several different forms… it can simply be for your own personal use to keep track of projects you have worked on, letters of reference you have received, and collect ideas, contacts, etc… Portfolio’s can also be geared towards your career planning by giving employers a more complete picture of who you are beyond your cover letter, resume, and interview. 

Portfolios typically include information that reflects your experience, your education, your

accomplishments, and your skill sets. You can use a portfolio like this in job interviews to illustrate the depth of your skills and experience. Each of the skill development areas are sections in the portfolio, and the bulk of the portfolio would include evidence of your skill

development in that area. For example, you may include letters of reference, training you have completed, skills that you have acquired, etc…

The personal mission statement is another valuable self-assessment tool. Your personal mission statement should reflect your values and represent what you want to do in life, as well as a source of inspiration!

Four steps to creating your own mission statement:

Step 1. Every Mission Statement requires action. Action words are verbs. Write down

three action verbs that are meaningful to you

Step 2. What do you stand for? What principle, cause, value, or purpose would you be willing to

devote  your life to? What is your core? Write down the word or phase. Some examples: joy, service, justice, family, creativity, freedom, equality, faith, etc.

Step 3. Whom are you here to help? Write down up to three. For example: elderly, environment,

family, education, youth, children, poor, homeless, literacy, labour relations, other examples: volunteers, workers, people with cancer or other chronic diseases.

Step 4. Put it together 
My mission is to .....(Your three verbs), (Your core value), To, for or with....(the group(s) or cause).

Here are some examples developed using this technique:

$ “To promote safety, well‐being, and self‐esteem for all children.” ‐ student in SOAN 432.

$ “I will live each day with respect for myself and others, facing challenges as they come and

learning from my mistakes in order to become a stronger person.” ‐ student in SOAN 432.

$ “To inhale every sunrise, and look under every rock.
Action Verbs1 1 abstracted by Ted Roberts from Jones’ The Path.

Accomplish, adopt, advance, affect, affirm, alleviate appreciate 

Believe, brighten, build

Cause, choose, compel, complete, compose, confirm, connect, create

Defend, delight, deliver, demonstrate, direct, discover, dream

Educate, embrace, encourage, enlighten, excite, explore 

Facilitate, forgive, foster

Generate, give

Heal

Implement, improve, inspire, involve 

Mediate, model, motivate

nurture 

organize

Participate, perform, practice, praise, prepare, produce, promote, provide, pursue 
Realize, receive, reclaim, reflect, reform, remember, revise
Sacrifice, save, serve, share, speak, stand, support, surrender, sustain 
Understand, use, utilize
Validate, value, volunteer

Work, worship, write 
